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Disclaimer  
This eBook has been written for information purposes only. Every 
effort has been made to make this eBook as complete and accurate 

as possible. However, there may be mistakes in typography or 
content. Also, this eBook provides information only up to the 
publishing date. Therefore, this eBook should be used as a guide - 

not as the ultimate source.  

The purpose of this eBook is to educate. The author and the 
publisher do not warrant that the information contained in this 

eBook is fully complete and shall not be responsible for any errors 
or omissions. The author and publisher shall have neither liability 
nor responsibility to any person or entity with respect to any loss 

or damage caused or alleged to be caused directly or indirectly by 
this ebook.  

This eBook offers information and is designed for educational 
purposes only. You should not rely on this information as a 
substitute, nor does it replace professional medical advice, 

diagnosis, or treatment.  
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Introduction 
Welcome to Simple Productivity, an ebook designed to help you 
maximize your work output while taking care of yourself. In this 
book, you will find a variety of different time management 
techniques, morning and night routines, tools, and reminders to 
help you figure out the productivity system that works best for 
you! 

 

Whether you have been on the hunt for helpful productivity 
books for a while or you are brand new to the scene, do not 
worry. You are going to figure it all out. Besides, this book is 
here to help guide you along the path of discovering your 
behaviors, how those behaviors are woven into productivity, and 
how to create systems that benefit your output as well as your 
input! 

 

Increasing your productivity can feel like a challenge, especially 
if you are low on time and motivation. It is a trap that so many of 
us end up falling into at one point or another during our 
academic years or our careers. It is easier to push something 
until later or to find a way to avoid the task altogether and 
harder to implement solutions that can increase your 
productivity. 
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If this sounds like you, then you are reading the right thing! This 
ebook is designed to help you find a perfect solution to your lack 
of productivity. Here, you will discover a variety of different tips, 
tactics, and tricks to help you utilize your time better and create 
healthier work and productivity habits! 

 

There are many different kinds of workers, those who are 
already productive but want more, those who do enough to not 
be stressed, the procrastinators, the time mis-managers, and 
others! You might be a mix of several different types of workers, 
which is why creating a productivity plan for yourself designed 
to boost your weaknesses into strengths is one of the best 
things you can do for yourself! 

 

Soon, you will be ready and armed with your own set of 
routines, techniques, tricks, and tips to maximize your 
productive output while also increasing your emotional input.  

 

Remember, it is okay to have sluggish days. You are not 
expected to be productive 24/7. But, if you feel that the 
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deadlines are approaching and your to-do list is growing, then 
you might need some help getting on to the right path. However, 
you do not need to worry or feel alone. Plenty of people struggle 
with productivity and everyone has off days where it seems like 
nothing gets done. You are not alone! Your friends, coworkers, 
family, and the barista who makes your coffee have all 
struggled with feeling unproductive. 

 

Finding the right path can also be tricky and that is why we are 
here to guide you. In this ebook, you will learn about many 
different methods to boost your productivity, keep your sanity, 
and meet your deadlines! Now, let's not waste any more time 
with introductions, and let's get straight to the good stuff! 
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