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Legal Notice: 

This book is copyright protected. This is only for personal use. You 

cannot amend, distribute, sell, use, quote or paraphrase any part or 

the content within this book without the consent of the author or 

copyright owner. Legal action will be pursued if this is breached. 

Disclaimer Notice: 

Please note the information contained within this document is for 

educational and entertainment purposes only. Every attempt has 

been made to provide accurate, up to date and reliable, complete 

information. No warranties of any kind are expressed or implied. 

Readers acknowledge that the author is not engaging in the 

rendering of legal, financial, medical or professional advice. 

By reading this document, the reader agrees that under no 

circumstances are we responsible for any losses, direct or indirect, 

which are incurred as a result of the use of information contained 

within this document, including, but not limited to, errors, 

omissions, or inaccuracies. 
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Introduction 

 

 

People go through their lives continuously taking on different 

challenges each day. Whether it is in school, at work, or at home, 

there are many things that always come up and cause too much 

stress on a person. He might simply have too much to do and not 

have an opportunity to get enough rest. There are instances when 

a person handles a task on a tight schedule, feeling that time is 

never on his side.  

 

In both situations, it can get 

scary to think about what can 

happen, and it can be even 

harder to think about failure. 

There is no need to feel this way 

anymore. Sometimes, things 

happen, and there is no choice 

but to wait until the last minute.  

 

Whether this is because an assignment is due in the morning or if 

there is too much to do in one day, learning how to work faster for 

your own benefit is the best way to go. 
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